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IIOJIOKEHUE OB YKCHEPTHOM KOMHUCCHUHA OPTAHU3AIINA
MAYJO «Jlerckas My3bikaabHast mkoaa Ne6 um. C. Caiinamena»

1. O0mme mo10KeHHus

1.1. Ionosxenue 06 sxcreprHO Komuccnun MAYIO «IMII Ne6 um. C. Caiinamesa» (nanee —
ITonoxenue) pa3paboTaHO B COOTBETCTBMH C MOAMyHKTOM 9 myHkra 6 Ilonoxenus o
deepaibHOM  apXHBHOM areHTCTBe, yTBepxaeHHoro VYkasom Ilpesunenta Poccmiickoii
®enepanuu ot 22 mons 2016 r. Ne 293 (Cobpanue 3akonoaarenscTsa Poceniickoii denepanu,
2016, Ne 26, cr. 4034) Ha ocHOBe IIpUMEPHOrO NOJNIOXKEHHS 00 OSKCIEPTHOH KOMHCCHH
OpraHM3aly, yTBEPXKICHHOr0 Npuka3oM PeepaibHOro apXHBHOrO areHTCTBa OT 11.04.2018 r.
Ne 43 (3apeructpuposas B Muniocte Poccun 15.06.2018. Per. Ne 51357).

1.2. DkcreprHas Komuccus opranusamuu (nanee — OK) cosjaercs B IeNsSX OpraHH3alMH H
IIPOBEJICHHS] METOAWYECKOH M MPAKTHYECKOH paboThl MO JKCNEPTH3E LEHHOCTH JIOKYMEHTOB,
06pa30BaBLIMXCS B IEATEIbHOCTH OpraHu3alkH.

1.3. DK sBisercs COBELIATEJLHBIM OpPraHoM IIPH PYKOBOJMTENE OpraHH3alliH, CO3/aeTCs
IPHKA30M OPra:M3ali M JCHCTBYET HA OCHOBAHMH IIOJIOXKEHHS, PaspabOTAHHOr0 Ha OCHOBE
[IpMepHOTO TOJIOXKEHHs, YTBEPXKIECHHOIO pyKOBOAMTENeM —opranusauuy. Oprasusaiu,
BBICTYIAIONIME HCTOYHHKAMH KOMILIEKTOBAHHS (e/lepaIbHBIX TOCYApCTBEHHBIX apXHBOB,
COrIAacoBLIBAIOT moJiokeHHe 06 DK ¢ 9KCHEpPTHO-IPOBEPOUHOH KOMHCCHEH MyHHIMIAIBHBIX
apXuBoB (IIpH 3aKJIOYEHHH JI0rOBOPa).

1.4. Tepconanpnsiii coctaB DK onpeesseTcs IPHKa3oM PyKOBOIUTENIS OPraHH3aliuH. B cocras
DK B 00s3aTebHOM IOpS/KE BKIIOYACTCS PYKOBOJMTENL apXuBa (JIMLO, OTBETCTBEHHOE 32
apXHB), CIICIMATMCTBI KaZpoBoii i (UHAHCOBOH ciyx0, a TakKe Hanboee KBAIM(HIIPOBAHHBIC
CHELMATHCTDI, 3HAIOIIME CHEU(UKY JeATETbHOCTH OPraHu3alit, B KOJMYECTBE HE MEHee TpeX
yesiosex. CocraB DK u IlonoxkeHHe O KOMHMCCHH YTBEPXKIAIOTCS IMPHKA30M PYKOBOJHTEILI
opranmsanuu. M3 cocraBa DK wu3bupaiorcs mpejcenarellb KOMHCCHH, CEKPETaph KOMHCCHH.
IIpencenarenem DK HazHayaeTcst OMH U3 3aMECTHTENICH PyKOBOJMTEIS OPraHH3aluH.

1.5. B cBoeii pabore DK pykoBonctsyercs denepanbHbM 3aK0HOM 0T 22.10.2004 Ne 125-03
«O06 apXHBHOM nene B Poccuiickoit ®enepanuny (Cobpanue 3aKoHOIATENbCTBA PoCCHECKOH
®epepannn, 2004, Ne 43, c1. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, c1. 6079; 2008, Ne 20, cT.
2253; 2010, Ne 19, cr. 2291, Ne 31, ct. 4196; 2013, Ne 7, ct. 611; 2014, Ne 40, ct. 5320; 2015, Ne
48, ct. 6723; 2016, Ne 10, ct. 1317, Ne 22, ct. 3097; 2017, Ne 25, cr. 3596; 2018, Ne 1, cT. 19),
3aKOHAMM M MHBIMH HOPMATHBHBIMH NPaBOBBIMH akTamu Poccuiickoii ®enepaiu, npaBHIaMH



OpraHM3alli¥ XpaHEHHs, KOMIUICKTOBAHHUS, y4eTa U HCIOJB30BAHHA JOKYMEHTOB ADXHUBHOTO
¢bonna Poccuiickoit Meepanuu U APYTHX apXUBHBIX JOKYMEHTOB B IOCYIApCTBEHHBIX OpraHax,
opraHax MECTHOTO CaMOYIpPABJIICHHS M OpraHu3alusX , 3aKOHAMH U HHBIMH HOPMAaTHBHBIMH
NpaBOBHIMH akTaMu cyObekToB Poccuiickoit @emepauuu B 00JacTH apXHBHOTO Jena,
JIOKJIHBIMA HOPMaTHBHBIMU aKTaMH I'OCYIapCTBEHHOI'O OpraHa.

1.6. Hacrosimee mojo)xeHue NMPUHUMAETCS MPUKA30M AUPEKTOpa M JEHCTBYET O NPHHATHS
HOBOTO.

2. ®ynxnun K

2.1. DKcnepTHAs KOMHUCCHS OCYIIECTBIIAET ClEAYIOHMe QYHKIMM:

1. Oprammsyer exeromusii ot60p nein, 06pasylommXcs B JESTEIBHOCTH OPraHM3alMH, Ui
XPaHEHMsI U YHHUUTOXKEHHS.

2. PaccmaTpuBaeT ¥ IPUHUMAET PENICHHS O COTIACOBAHUM:

a) omucelf JIeJ OCTOSIHHOTO XPaHEHHs! YIPABICHYECKOH U MHBIX BUIOB AOKYMEHTAIIWH;

0) nepeyns npoexToB/06HEKTOB, IPoGIeM/TeM, JOKYMEHTAIHS [0 KOTOPBIM IIOUIEXKHUT Tepeiade
Ha NMOCTOSIHHOE XpaHeHHe (TIpU HaJIUYHH);

B) OTIHICEH JIENI 110 JIMYHOMY COCTaBY;

r) onucei nen BpemeHHbIX (cBbime 10 J1eT) CPOKOB XpaHEHHS;

1) HOMEHKJIATYPbI JIEJl OpraHH3alHH;

€) aKTOB O BBIICJICHUH K YHHYTOXEHHIO IOKYMEHTOB, HE IIOUIEXKANIIX XPAHEHHIO;

) aKTOB 00 yTpaTe IOKyMEHTOB;

3) aKTOB O HEHCIIPABUMOM NOBPEKICHHUH apPXUBHBIX JIOKYMEHTOB;

¥) IPOEKTOB JIOK&IBHBIX HOPMATHBHBIX aKTOB M METOJAMYECKHX JOKYMEHTOB OPraHH3allHH IO
JENONPOU3BOJCTBY H apXUBHOMY €Y.

3. OOCecmeumBaeT COBMECTHO CO  CTPYKTYPHBIM  IOJpA3ZiE]IEHHEM  OpraHH3alluu,
OCYINECTBIISIOIMM XPaHEHHE, KOMIIEKTOBAHUE, YYET M HCIO0JIb30BAHAE apXUBHEIX JOKYMEHTOB
(namee — apxmB opraHW3auuM) npezicraBieHue Ha ytBepxaenue OIIK cormacoBamex DK
OmuCed Jiel IOCTOSIHHOTO XPAHEHHs YNpPaBICHYECKOW M HHBIX BHIOB JOKYMEHTALWH,
nojuIexanieil nepeaaye Ha IOCTOSHHOE XpaHeHHe (TIPH 3aKIOYSHHH JIOr0BOPa).

4. OGecrne4ynBacT COBMECTHO C apXMBOM OpraHM3alMU IPEJCTaBIEHHE HA COIJAaCOBAHHUE
MyHHUUMIAIGHOTO apXMBa, B CJIydae HAJEJEHUS €ro COOTBETCTBYIOIIUMH ITOJHOMOYHSIMH,
cornacoBannpie DK omucu e 1o JIMYHOMY COCTaBy, HOMEHKJIATYPY Jel OpraHu3auuu (mpu
3aKJIIOYEHHH JIOT0BOPA).

5. ObecrieyrBaeT COBMECTHO C apXMBOM OpraHU3allMH NpeJCTaBlieHHe Ha coriacoBanue DIIK
aKToB 00 yTpaTe JIOKyMEHTOB, aKTOB O HEHCIIPABUMBIX MOBPEX/ICHHSX aDXUBHBIX JOKYMEHTOB.
6. CoBMECTHO C apXMBOM OpraHM3alluH, CIy)KOOH JIenonpou3BOACTBA H KaApOBOH CirysxkGoi
OpraHu3yer s pabOTHHUKOB OpraHM3alli¥ KOHCYNbTAallMM IO BOmpocaM paboTel ¢
JOKYMEHTaMHM, OKa3bIBAET UM METOAMYECKYIO IOMOLIb, YYaCTBYET B IIOATOTOBKE U IPOBEICHUH
MEpPOIPHSATHH 10 TOBBIICHUIO UX KBAIU(UKALIHH.

3. Ilpasa DK

3.1. DK umeer npago:

1. JlaBath pekoMEHJANMM CTPYKTYPHBIM IOJAPA3JCNICHHsIM M OTHEJIBHBIM pabOTHHKAM
OpraHu3alMy 10 BompocaM pa3pabOTKM HOMEHKIATyp Jel H (OopMHpOBaHHs Jel B
JIETIONIPOU3BOJICTBE, HKCHEPTU3bl IIEHHOCTH JIOKYMEHTOB, PO3BICKA HENOCTAIOMMX  JEN
IOCTOSIHHOTO CPOKa XPaHEHHs W JIEJ 110 JIMYHOMY COCTaBy, YIOPSIOYEHHS H O(OPMIICHHS
JIOKYMEHTOB JIJISI [Iepe/iayil B apXUB OpraHH3alliH.

2. 3anpammBarh y pyKOBOJIUTENIEH CTPYKTYPHBIX MOApa3/ie/IeH i :



a) NHCbMEHHBIE OOBSCHEHHS O TPUYMHAX YTpaThl, NOPYM MJIM HECAHKIHMOHHPOBAHHOIO
YHHYTOXEHHS JTOKYMEHTOB MOCTOSHHOIO M BpeMeHHbIX (cBpime 10 JIET) CPOKOB XpaHEHUs, B
TOM YHCJIE IOKYMEHTOB I10 INYHOMY COCTaBY;

6) npemIOXKeHHS U 3aAKJIIOUEHHUs, HEeoOXOAMMbIE I ONpEJeNeHUs] CPOKOB XPaHEHH
JOKYMEHTOB.

3. 3aciymmBaTh Ha CBOMX 3aCEJaHMAX PYKOBOJAMTENEH CTPYKTYpHBIX IMOZIpAsZeNeHHi 0 Xoje
IOATOTOBKM JIOKYMEHTOB K Ilepefiauye Ha XpaHGHHE B apXuB OpraHM3alud, 00 YCIOBHSX
XPpaHEHUs ¥ 00ECIICUCHUS COXPAHHOCTH JOKYMEHTOB, O IIPUYMHAX yTPAThl IOKYMEHTOB.

4. Tlpurnamarp Ha 3acenanust DK B KauecTBe KOHCYJIHTAHTOB M IKCIEPTOB MPEICTABHTEICH
Hay4HBIX, OOIIECTBEHHBIX M MHBIX OpraHH3alyi.

5. He npuHUMAaTh K pacCMOTPEHHIO M BO3BpalIaTh Ha JOPabOTKY JOKyMEHTbI, IIOArOTOBICHHbIE
C HapymIeHWEM IpPaBMJI OpraHHM3alWM XpaHEHMs, KOMIUIEKTOBAHHS, y4deTa M HCIOJb30BaHHUA
AoKyMeHTOB ApxuBHoro ¢onna Poccuiickoit @enepauyu ¥ JpYTHX apXUBHBIX JOKYMEHTOB B
OpraHHU3aLHUsX.

6. VlnpopmupoBath pyKoBOACTBO OpraHU3al{K 110 BOIIPOCAM, OTHOCSIIMMCS K KOMIIETCHLHH
OK.

4, Opranms3anus pa6orer K

4.1. OK B3aumopzeiictByer ¢ coorBercrByromeii OIIK apXMBHOTO YYpEeXIEHHs, a TaKXke ¢
COOTBETCTBYIOIMM MYHHIAIIAIBHEIM apXUBOM (IIpH 3aKIOYEHHH JOTOBOPA).

4.2. Bompochl, oTHOcsammecs K kommereHmuu OK, pacCMaTpuBalOTCS Ha €€ 3acelaHHusiX,
KOTOPBIE IPOBOJATCS IT0 Mepe HeobxoxumoctH. Bee 3acenanus DK mpoTOKOIUPYOTCS.

4.3. 3acemanne OK ¥ npHHATHIE PEIICHHS CYUTAIOTCS NPABOMOYHBIMH, €CIIH Ha 3aCElaHHH
IPUCYTCTBYET GoJiee MOJIOBHHEI €€ COCTAaBa.

4.4. Pemenns DK npHHAMAIOTCS MO KaXIOMY BOIPOCY (OKYMEHTY) OTAEIBHO OOJIBIIHHCTBOM
rOJIOCOB IIPUCYTCTBYIOIINX Ha 3aCEJaHHU WIEHOB KOMUCCHH. [IpH pa3JiesieHHH roJiocoB MOPOBHY
pemenue npuHuMaeT npeacenarens JK. IpaBo pemaromero rojoca UMEIOT TOJIbKO wieHbl DK.
[TpurianieHHbIe KOHCYIBTAHTHI M 3KCIIEPTHI HMEIOT NIPABO COBEINATENBHOIO roJoca.

4.5. Benenne nenonpoussozcta DK Boznaraercs Ha cexperapst OK.

5. DxcnepTH3a NEHHOCTH JOKYMEHTOB

5.1 DxcrepTH3a LEHHOCTH IOKYMEHTOB B JIEJIONIPOM3BOJACTBE OPraHH3alHH — 3TO H3yYeHHE
JIOKyMEHTOB Ha OCHOBAHHH KPHTEPHEB HX IIEHHOCTH C LEJIBIO ONPE/IeIICH s CPOKOB XPAHEHHs H
oT60pa JOKYMEHTOB JUISl BKJIIOUEHHS B cocTaB ApxuBHOro Gponja Poccuiickoit ®enepanuu.

5.2. DkcrepTH3a LIEHHOCTH JOKYMEHTOB IIPOBOIMTCS B JICJNONPOH3BOJCTBE IPH COCTABJICHHH
HOMEHKJIATYPBI JIeJl OpraHu3alluy | IIPH IOJArOTOBKE JIEN K Nepesiaye B apXuB opranusanuu. I1o
pe3yJbraraM SKCIEPTH3Bl LEHHOCTH JOKYMEHTOB B OPraHM3allid COCTABJISIOTCS OIMCH Jell
CTPYKTYPHBIX IIOZIpa3/ieJIeHUii: NMOCTOSHHOrO CpPOKa XpaHEHHs, BpeMeHHBIX (cBbime 10 Jer)
CPOKOB XPaHEHHUS U 110 JIMYHOMY COCTaBY, @ TAKXKE aKThl O BBIJICJICHUH K YHHYTOXXECHHIO JeJI, He
HOJUIEXKAIIMX XPAHECHHIO.

5.3. Jlns npoBeJieHus 3KCIePTH3bI IIEHHOCTH JOKYMEHTOB B OPraHU3aIMH CO3AeTCs SKCIIepTHAS
xomuceus (manee — DK). 3amaun u Gynkuun DK opraHusaiuu ONpeneNsitoTes HACTOSIIUM
TIOJIOXKEHHUEM O KOMHCCHH, KOTOpOE pa3pabaThIBACTCS HA OCHOBE COOTBETCTBYIOIIMX IIPUMEPHBIX
nonoxeruit o6 OK um [OK, yTBepIEHHBIX YIOJHOMOYEHHBIM (henepalbHBIM OpraHoM
HCIIOJIHUTEILHOU BJIACTH B c(hepe apxXHBHOTO JieJla U IeJIONPOU3BOJICTBA.

5.4. TlonoxeHws, perJIaMEHTHPYIOI[HE IOPAZOK IPOBEJAEHHS OKCIEPTH3bl [EHHOCTH
JOKYMEHTOB B OPraHU3aliH, MOJDKHBI OBITh BIJIFOYEHBI B MHCTPYKIHUIO IO JEJIONMPOU3BOACTBY
OpraHU3aLiH.

5.5. DkcmeprH3a ILEHHOCTH JIOKYMEHTOB IPOBOAMTCS B CTPYKTYPHBIX IIOAPA3IENICHHUSX
OpraHu3alyu €XeroHO0 COTPYJHMKAaMH MOAPA3JeICHHH IPU METOAMYECKON MOMOIIH CITyXKOBI



JENOTNpPOM3BOACTBA M apXMBa  OpraHusauuu. Pe3yapTarbl — IKCHEpTH3Bl  LEHHOCTH
cornacoBriBatoTes DK opranusamu.

5.6. Ilpy npoBeneHHH SKCHEPTH3BI IIEHHOCTH JOKYMEHTOB B CTPYKTYPHBIX IOJPAa3ACICHHAX
OpraHu3allii IPOBOAUTCS OTOOP MOKYMEHTOB IOCTOSHHOIO M BPEMEHHOI'O (ceemue 10 er)
XpaHeHHs JUIS Nepelayd B apXMB OpraHM3aluu; 0T0Op AOKYMEHTOB C BPEMEHHBIMH CPOKaMH
XpaHeHust (1o 10 JeT BKIIOYMTENBHO), MOMIeKANUX JaTbHEHIIEMY XPaHEHHIO B CTPYKTYPHBIX
TOZIpa3/IeNIeHHsAX ; 0TOOP MOKYMEHTOB, CPOK XpaHEHHs KOTOPBIX UCTEK, K yHHYTOXCHHUIO.

5.7. Ecnu B opraHu3auiy CTpPYKTYpHBIE IIOApAa3[eeHHs OTCYTCTBYIOT, SKCIEPTH3a IEHHOCTH
nposoauTes DK opranuzanyy.

5.8. DkcnepTH3a EHHOCTH 3JIEKTPOHHBIX JJOKYMEHTOB IPOBOJMTCS B NMOPSAMKE, YCTaHOBICHHOM
JUISL IPOBEJICHHS! SKCTIEPTH3HI IEHHOCTH JIOKYMEHTOB Ha GymakHoM Hocutene. IIpu nposeeHun
SKCIEPTU3BI HEHHOCTH JJIEKTPOHHBIX JIOKYMEHTOB HONOJHATEIBHO YIUTHIBACTCA:

— TNOJUTMHHOCTb 3JIEKTPOHHOTO NOKYMEHTA, HAIMYHE SIEKTPOHHOM MOAMHCH U MOJIOKUTEILHOTO
pe3yJIbTaTa €e POBEPKH;

— BO3MOXHOCTb BOCHIPOM3BEJCHHS M 00paboTku MH(POPMALUH JIEKTPOHHBIX JOKyMEHTOB Ges
HCIIOJIb30BaHHsI OPUTHHAIBHOTO IIPOrPaMMHOT0 0OecreueHus;

— BO3MOXHOCTh obecreueHust BpemenHoro (cspmme 10 sieT) XpaHEHHs, IPOBEIACHHA
TEXHOJIOTHYECCKUX MUIPALHH EKTPOHHBIX JOKYMEHTOB.



